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Part 1 – General provisions
1. Introduction
The general provisions within this Scheme of Allowances and Expenditure apply to the Police and Crime Commissioner, Independent Advisors to the Police and Crime Commissioner, and panel, committee or community members who have been appointed or selected to assist with the work of the Police and Crime Commissioner. Allowances and expenditure relevant to specific roles are detailed in Part 2. 

2 Purpose
This remuneration scheme aims to enable people from all walks of life to serve the Office of the Police and Crime Commissioner including those with jobs, young people, those from minority ethnic communities and those with caring responsibilities. 

Where available, allowances are intended to recognise the time commitment expected of those covered by the policy to enable them to carry out their duties effectively and take account of the public service element of the role in which they have been acting. It is also designed to ensure all those covered by the policy do not sustain as far as possible financial loss in either time commitment or expenditure incurred. 

3 Election not to receive payment
Any person covered by this policy may notify the Chief Executive in writing that they elect to forego all or part of any allowance or reimbursement.

4 Up-rating of Allowances
Up-rating of exceptional allowances paid to the Police and Crime Commissioner (where applicable) will be reviewed annually by the Chief Executive. 

Where an allowance is payable to any Independent Advisor, panel, committee, or community member who has been appointed or selected to assist with the work of the Police and Crime Commissioner, up-rating of allowances will be undertaken as specified within the scheme of allowances or terms of reference applicable to Independent Advisors, the panel, committee or project / initiative to which a community member has been selected or appointed as detailed in the appendices.  Where up-rating is not specified in the scheme of allowances or terms of references, an annual review will be undertaken by the Chief Executive. 

5 Up-rating of Reimbursements

Car Travel. 

The rates of reimbursement for car and other forms of travel will be those notified from time to time by the HMRC and will be subject to up-rating in accordance with any changes made by the HMRC. 

Carers Allowance 

The carers allowance will be up-dated annually in line with any pay award agreed for Police Staff (this is usually effective from 1 September)

6 Payment of allowance and expenses  
Reimbursement of allowance (where payable) and expenditure is made by the submission of an official claim form.  Payments are made direct to the recipient’s bank account. 

7 Repayment of allowances
Where a payment of any allowance has been made in respect of any period during which the recipient was not entitled to receive the allowance the Office of the Police and Crime Commissioner may require repayment of that allowance for the period concerned. 

8 Taxation
Payments made under this scheme may be subject to tax and National Insurance contributions. Each person receiving an allowance should satisfy themselves that their tax and insurance arrangements are in order. 

9 Publication of amounts paid 
In accordance with the Elected Local Policing Bodies (Specified Information) Order 2011, the Office of the Police and Crime Commissioner will publish on its website the amounts of allowances and reimbursements paid to relevant individuals. 

10. Travel
Claimants are encouraged to use the most practical, economic and sustainable method of travel available for the journey to be undertaken. Use of rail and bus passes is strongly encouraged. The cost of a taxi will be reimbursed but only when public transport is not available. The Office of The Police and Crime Commissioner will prearrange public transport where possible. 

10.1	Reimbursement for car travel
Mileage will be reimbursed in accordance with the rates set by HMRC when an individual’s own car is used for travel on official business. 

An additional 5p per passenger per business mile will be paid for carrying other people in a car or van on journeys which are also relevant work related journeys for them.  Relevant work means an official duty in support of the Office of the Police and Crime Commissioner.  

Anyone using their own vehicle for Office of The Police and Crime Commissioner business is responsible for ensuring that they have appropriate insurance cover, tax and MOT, and that they and their vehicle are fit to drive.
10.2	Reimbursement for rail travel
The cost of rail travel will be reimbursed at the standard class rate, provided that evidence is available to show that this was the most economic option for the date and time of travel. 

10.3	Reimbursement for foreign travel 
Reimbursement will be at economy class rates, and only for business related travel that has been authorised in advance by the Chief Executive. 

10.4 Other travel expenses
Reimbursement can be claimed for road / bridge tolls and parking.

11.Subsistence and accommodation
Accommodation and subsistence will be prearranged by the Office of The Police and Crime Commissioner where possible.  Reasonable out of pocket expenses will be reimbursed provided a receipt is submitted, however:

· where a meal is provided without charge by the Office of The Police and Crime Commissioner, or any other body, as part of an approved duty, no subsequent claim for subsistence can be made.

· the maximum rate of reimbursement for breakfast and lunch is £10 and for dinner is £30. 

12. Carers/Dependants Allowance
A person who needs to engage the services of a carer for a dependant relative or child to enable him or her to attend Office of The Police and Crime Commissioner business shall be entitled to claim the actual evidenced cost incurred subject to a maximum of £60 per day per carer, except in circumstances where childcare vouchers have been purchased as part of a salary sacrifice scheme, and / or you are claiming approved, free, or tax free childcare through Government child care schemes, in which case the amount reimbursed against the claim will be reduced accordingly.

For an allowance to be payable the dependent being cared for must be in one of the following groups:

· Under 16 years of age
· A person with a mental or physical disability who lives with the claimant as part of his / her family and must not be able to be left unsupervised. 

A carer (ie the person being paid to act as carer while the claimant is carrying out his / her duties) is defined as someone who does not normally live with the claimant as part of their family, and is not part of the extended family. 

The Inland Revenue view the payment of carer’s costs as a taxable benefit and any payments will be subject to tax and national insurance deductions. 

Claimants of this allowance are expected to take advantage of salary sacrifice schemes where applicable and available, 

13. Exceptional expenses
Any claims for exceptional expenses incurred in the exercise of business related functions will require the approval of the Chief Executive.  In considering whether to grant this approval, the Chief Executive shall take into account the following factors: 

· Whether there are exceptional circumstances warranting additional support;
· Whether the claimant could reasonably have been expected to take any action to avoid the circumstances which gave rise to the expenditure or liability; and
· Whether the claimant’s performance of the business related function will be significantly impaired by a refusal of the claim. 

14. Variation to this scheme of allowances and expenditure
The Chief Executive has the authority to vary these arrangements in exceptional circumstances.

Part 2 Allowances and expenses for specific roles

15. Authorised allowances and expenses for the Police and Crime Commissioner
Paragraph 3 of Schedule 1 to the Police Reform and Social Responsibility Act 2011 (‘the 2011 Act’) provides that a police and crime commissioner (PCC) is to be paid authorised allowances. ‘Authorised allowances’ means allowances, in respect of expenses incurred by the commissioner in the exercise of the commissioner’s functions, which are of the kinds and amounts determined by the Secretary of State. A determination under paragraph 3 may make different provision for different cases.

The purpose of authorised allowances is to reimburse expenses incurred by PCCs in carrying out their duties, not to provide a general gratuity for undertaking the role. Commissioners are paid a salary determined by the Secretary of State on the advice of the senior salaries review board.

The kinds of allowances determined by the Secretary of State for the purposes of paragraph 3 of Schedule 1 to the 2011 Act are allowances in respect of:

· travel expenses
· subsistence expenses
· exceptional expenses

reasonably incurred by a PCC in the exercise of the commissioner’s functions.

The amounts of such allowances determined by the Secretary of State are set out below.

	Type of expense
	Key restriction
	Rates

	Train
	In course of business
	Reimbursed up to standard class rates

	Mileage allowances
	Only if necessary
	As per HMRC rates

	Taxis
	Only where public transport not available
	Cost of taxi fare

	Foreign travel
	Prior authority from chief executive and for business purposes
	Economy class for flights

	Hotel accommodation
	Business purposes and agreed in advance. Value for money and best use of public funds - lower priced suitable accommodation
	No explicit limitation on star standard of hotel accommodation

	Subsistence (UK and foreign)
	Only paid for evening meals and, where applicable, breakfast (not lunch)
	Breakfast £10, Dinner £30

	Exceptional expenses not falling within any of the other types
	Reasonable incurred in carrying out business of the authority
	As approved by the chief executive


The PCC’s Chief Executive will subject all of the Commissioner’s claims for expenses to rigorous verification and auditing.
Any claims for exceptional expenses incurred by the commissioner in the exercise of the commissioner’s functions requires the approval of the commissioner’s chief executive. In considering whether to grant this approval the chief executive shall take into account the following factors:
· whether there are exceptional circumstances warranting additional support
· whether the Commissioner could reasonably have been expected to take any action to avoid the circumstances which gave rise to the expenditure or liability
· whether the Commissioner’s performance of their Commissioner functions will be significantly impaired by a refusal of the claim
Under paragraph 1(d) of the Schedule to the Elected Local Policing Bodies (Specified Information) Order 2011, PCCs are required to publish the allowances paid to them and to their deputies in respect of expenses incurred by the Commissioner or Deputy in the exercise of the commissioner’s functions.
A breakdown of expenses incurred by PCCs and their deputies (where appointed) will be published on the Office of the PCCs website. This will include: 
· the name, force area, financial year, month, date, claim reference numbers, expense type (e.g. travel, accommodation), short description, details, amount claimed, amount reimbursed, amount not reimbursed, and the reason why a claim was not reimbursed
· for travel and subsistence claims: the date, place of origin, place of destination, category of journey, class of travel, mileage, length of hotel stay, category of hotel stay.
In circumstances where the Chief Executive has approved the payment of an exceptional expense or allowance, the record of the Chief Executive’s decision and the details of the expense and / or allowance paid will be published on the Office of the PCCs website. 
16. Independent Advisors to the Police and Crime Commissioners
People appointed as an Independent Advisor to the Police and Crime Commissioner will be paid an allowance in line with the applicable rate set by the Home Office for Police Appeals Tribunal members. The scheme of allowances applicable to this role is detailed at Appendix A.


17. Ad hoc panels and groups, and exceptionally onerous tasks and initiatives
From time to time ad hoc panels or groups may be set up, for example if there is an exceptionally onerous task or initiative to be undertaken. In these circumstances the Chief Executive may decide 
1. that an ad hoc payment should be made to members of the panel / group and 
1. the amount of the payment,  
the details of which will be recorded in the Terms of Reference of the relevant panel / group.  The schemes of allowances applicable to these roles are detailed at Appendix B.

18.Independent and / or qualified people appointed under Statute
Independent and / or qualified people who are selected to fulfil a statutory function of the Police and Crime Commissioner will be paid an allowance in line with the applicable rate set by the Home Office for Police Appeals Tribunals. The schemes of allowances applicable to these roles are detailed at Appendix C and include:

· Independent people who sit on Police Misconduct Panels
· Police Appeals Tribunals Members
· Legally qualified Chairs of Police Misconduct Panels

19.Independent Committee members appointed to fulfil audit functions
Independent people who are selected as members of the Audit Committee will be paid at the fees rate set by the Home Office for Police Appeals Tribunal Members. The schemes of allowances applicable to these roles are detailed at Appendix D and include: 

· Independent Audit Committee members

20.Community members who assist with the work of the PCC
Individuals, other than employees of the Office of the Police and Crime Commissioner, invited or selected to assist in the work of the PCC will be entitled to an allowance of £30 per session. The scheme of allowances applicable to these roles are detailed at Appendix E. 
Appendix A - Independent Advisors to the Police and Crime Commissioners
	Role
	Scheme of allowances

	Independent Advisors to the Police and Crime Commissioner
	




Appendix B - Ad hoc panels and groups, and exceptionally onerous tasks and initiatives

	Role
	Scheme of allowances

	Lived Experience Advisors
	




Appendix C - Independent and / or qualified people appointed under Statute

	Role
	Scheme of allowances

	Independent people who sit on Police Misconduct Panels
	


	Police Appeals Tribunals Members
	


	Legally qualified Chairs of Police Misconduct Panels
	




Appendix D - Independent Committee members appointed to fulfil audit functions
· 
	Role
	Scheme of allowances

	Independent Audit Committee members (this scheme of allowances is administered by Dorset OPCC). 
	




Appendix E - Community members who assist with the work of the PCC

	Role
	Scheme of allowances

	None
	N/A
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Office of the Police & Crime Commissioner for Devon and Cornwall 


Appendix to the scheme of allowances for independent panel members selected to sit on police officer misconduct panels

1
Introduction


1.1 This appendix is applicable to Independent Panel Members who have been selected to sit on Police Officer Misconduct Panels and should be read in conjunction with the ‘Office of the Police and Crime Commissioner’s Scheme of Allowances and Expenditure for the Police and Crime Commissioner, Independent Advisors to the Police and Crime Commissioner, and panel, committee or community members’, which sets out the general principles relating to all relevant claimants.  This document provides additional detail relevant to Independent Panel Members who have been selected to sit on Police Officer Misconduct Panels for payment of allowances and expenses as appropriate.  

2
Who this scheme applies to

2.1
The term “independent panel member” in relation to this scheme means a person who has been appointed as an independent panel member and nominated by the Police and Crime Commissioner for Devon and Cornwall for a police officer misconduct panel process.


2.2
Independent panel members will be selected for a particular hearing by the relevant Appropriate Authority. The “Appropriate Authority” in relation to this scheme means the Devon & Cornwall Police.

3.

Allowances 

3.1 Independent panel members will be remunerated for the time they properly commit to fulfilling the duties required of them as set out below.

· Attending and preparing for hearings. 

· Attending compulsory training events. 

3.2
The current remuneration rates are: 

· Full day - sitting more than 4 hours (excluding meal breaks) - £211.50


· Half day - sitting 4 hours or less (excluding meal breaks) - £104.50

Where a half day sitting plus travel exceeds 7 hours (excluding meal breaks), a full day allowance may be claimed. 


· Preparation and report writing - £15 per hour 

Preparation and report writing allowances are not claimable if undertaken on the day of a hearing, unless a half day sitting only has been claimed.

The maximum preparation and report writing fee that may be claimed is £225 for each misconduct hearing.

4 Up-rating of allowances 


4.1
The allowance paid to Independent panel members will be amended in accordance with relevant Home Office circulars.

5 Payment of allowances and expenses


5.1 A claim form detailing allowances and expenses properly incurred in accordance with the requirements of the role should be submitted to the OPCC after each relevant commitment (contact details below).  Payments will be made by BACs to the nominated account. 


Contacts


OPCC Devon & Cornwall

Andy Hocking House


Alderson Drive


Exeter


EX2 7RP


Tel: 01392 225555

Business Support and Customer Services Manager:  Eleanor Tanner


Eleanor.tanner@devonandcornwall.pnn.police.co.uk
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REVISED GUIDANCE FOR MEMBERS OF POLICE MISCONDUCT APPEALS
TRIBUNALS ON THE CLAIMING OF FEES AND EXPENSES

HOME OFFICE: APPEAL TRIBUNAL CHAIR (0C) April 2007
FEES

1. Fees may be claimed at the following rates;

Full day ie sittings of more than 4 hours (excluding meal breaks) |

Half day ie sittings of 4 hours or less (excluding meal breaks) i

The "fees" rates may be claimed for all meetings of the tribunal.

It is recognised that a sitting of less than 4 hours plus travel on the same day, may cause a
member to give up a whole day for a half day's session. Wherever possible we will, therefore,
seek to appoint those members closest to where the hearing will take place. Where this is not
possible, members may claim for a full day's sitting where the gitting is legs than 4 hours
(excluding meal breaks) and where travel on the same day as the sitting topether total over 7
hours.

LONG SITTINGS

2. Where the length of a tribunal sitting exceeds 7 hours (excluding meal breaks) a claim
may be made for a long sitting. The allowance payable is 1/7 of the normal daily rate for each
hour, or part thereof, in excess of 7 hours.

PREPARATION AND REPORT WRITING FEES

3. A fec may be claimed at the rate of £66.50 for cach hour necessarily spent in
preparatory work or report writing. This fee may, however, only be claimed where it is
necessary for the work to be undertaken on a day other than the day on which the tribunal
sitting takes place, (except that a fee may be claimed even in these circumstances if the
tribunal fee is paid at the half-day rate).
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TRAVELLING EXPENSES

4, Chairmen and members may be paid their travelling expenses between residence and
place of duty. Any necessary travel to a tribunal siiting may be underiaken by [first class train

travel. If claiming reimbursement of rail fares you must either provide a receipt or enter on
the claim the rail ticket number and date and place of issue.

For jourﬁeys up to 10,000 miles, travel by car may be claimed at the following rates;
cars with engine capacity up to 1500 ccs 40 pence per mile;

cars with engine capacity between 1501 and 2000 ccs 40 pence per mile; and
cars with engine capacity over 2000 ccs 40 pence per mile.

Incidental travelling expenses e.g. bus/tube fares, may also be claimed. Taxi fares may be
reimbursed only in the following circumstances; for joumeys for which there is no other
suitable method of public transport, or where heavy luggage has to be transported to or from
the place of departure or arrival. A receipt for travel by taxi must be provided and fuil
reasons must be piven in writing and included or attached to the claim form. Full details of
each step of the journey should be shown. Travelling allowances are designed to meet
expenses incurred and are in no sense a form of remuneration. Please note that no liability
can be accepled in the event of any accident, damage, injury or death.

There is no provision for payment of travelling time to chairmen or members.

NIGHT SUBSISTENCE

5. A night subsistence allowance may be claimed if you are absent from your normal
place of residence for a period of 24 hours or more and necessarily incur expenditure on
accommodation, meals and incidental travel (see above) which is additional to what would
have been incurred at home; This allowance is therefore intended to cover the hotel costs
plus all meals and incidental expenses for a period of 24 hours from the time of departure
from home.

The rate payable is £96.00.
This rate has been made up as follows;
- Actual receipted bed and breakfast expenditure up to a limit of £70.00,

- Plus a flat rate allowance of £26.00. This allowance is intended to cover dinner,
lunch and local travel (for example between your hotel and the place of the
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hearing) and also to cover miscellaneous personal expenses. No additional
amount is payable.

Members who stay free of charge with friends or relatives may claim the flat rate allowance
of £26 to cover dinner, lunch and local travel. Where accommodation is not available from
the booking agent (Calder Conferences, see paragraph 6) within reasonable travelling distance
of the appeal hearing and the cost of bed and breakfast in suitable alternative accommaodation
is outside the subsistence limit, you may claim the amount actually paid provided that prior
approval has been obtained from this office.

Where a tribunal member elects through choice not to stay at a hotel arranged through the
booking agent, and stays in an alternative hotel, night subsistence wiil be limited to £69.70 on
production of a receipt, regardless of the actual costs incurred.

Where a police force offers to arrange accommodation for you, please ensure that the total
cost of your overnight stay will remain within the night subsistence limit. Proposed
expenditure exceeding this limit must receive prior approval from this office,

All claims must be vouched by a receipt for the cost of bed and breakfast which should be
attached to your claim form. If they are not, only the flat rate allowance of £24 will be

payable.

HOTEL BOOKINGS

6. Members should make use of the cost free hotel location and booking service
provided by Calder Conferences to check whether accommodation within the prescribed
limits is available. Calder Conferences are located at the Mews Stoney Rise, Horseforth,
Leeds L818 4SF. Their telephone number is 0113 258 2277 (fax is 0113 258 3344).

Calder Conferences undertake to find good quality hotel accommodation anywhere in the
UK, at a corporate rate, in single accommodation to include full English breakfast, service
and VAT. Hotels are generally of 3 star standard and all provide en suite facilities,
telephones in rooms, tea and coffee making facilities.

Members should telephone Calder Conferences at the above number quoting MAFF reference
number RMP 481 and giving their name, required location, arrival and departure dates,
Depattment and Division (Home Office, Policing Powers and Protection Unit), and contact
telephone number. Calder Conferences will make a provisional booking, advise you of this
by phone and, if you accept, will give you a reservation number which you should quote on
arrival at the hotel. Calder Conferences will confirm the booking with the hotel.
Amendments or cancellations of bookings which have been made through Calder
Conferences should be notified through Calder Conferences during working hours, but direct
to the hotel afier 6pm,
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DAY SUBSISTENCE

7. Where, as in most cases, an overnight stay is not necessary, an allowance may be
claimed for the necessary costs spent on meals (day subsistence). The allowance is based on
the period during which the member is absent from home (or normal place of office). The
rates are, ‘

Absence of more than 5 hours and less than 10 hours £4.25

Absence of more than 10 hours £9.30

This is a flat rate allowance which may be claimed whether the cost of meals was more, or
less, than the actual amount of expenditure. Tt is not necessary for receipts to be provided.
The allowance should not, of course, be claimed if a meal is provided free of charge.

Day subsistence allowances will not be paid concurrently with night subsistence allowances.
However, a member who necessarily stays overnight for the purposes of a hearing may attract
a day subsistence allowance when he is absent from home for more than 5 hours or more than
10 hours afier a complete period of 24 hours attracting night subsistence allowance has

expired.

The sole purpose of subsistence allowances is the reimbursement of extra expenditure
necessarily incurred and they are in no sense a payment for services.

The rates shown for both night and day subsistence, together with the rates for travel
expenses, are taken from the rates payable to the most senior officers within the Civil Service.
MISCELLANEOUS EXPENSES

8. Postage and telephone calls etc necessarily dispensed in respect of the determination
of the appeal may be claimed. Where it is necessary for papers to be dispatched, normal
postage (and not courier) service should be used.

VAT

VAT may be claimed by those members registered for the purposes of VAT. In these cases
the VAT registration number should be shown.,
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COMPLETION OF CLAIM FORMS

Any queries about the provision of or completion of ¢laim forms should be addressed to the
police authority responsible for organizing the tribunal..

Please do not hesitate to contact this Unit if you have any queries about these expenses.

Trevor Link

Police Integrity Team

Policing Powers and Protection Unit
Home Office

4ih Floor, Peel Building,

Mail Point B

2 Marsham Street,

London SW1P 4DF

0207035 0843
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REVISED GUIDANCE FOR MEMBERS OF POLICE MISCONDUCT APPEALS
TRIBUNALS ON THE CLAIMING OF FEES AND EXPENSES

HOME OFFICE: APPEAL TRIBUNAL CHAIR (NON 0C) April 2007
FEES

1. Fees may be claimed at the following rates;

Full day ie siitings of more than 4 hours (excluding meal breaks) £366

Half day ie sittings of 4 hours or less (excluding meal breaks) £181

The "fees" rates may be claimed for all meetings of the tribunal.

It is recognised that a sitting of less than 4 hours plus iravel, on the same day, may cause a
member to give up a whole day for a half-day's session, Wherever possible we will,
therefore, seek to appoint those members closest to where the hearing will take place. Where
this is not possible, members may claim for a full day's sitting where the sitting is less than 4

hours {excluding meal breaks) and where travel on the same day as the sitting together total

over 7 hours.

LONG SITTINGS

2. Where the length of a tribunal sitting exceeds 7 hours (excluding meal breaks) a claim
may be made for a long sitting. The allowance payable is 1/7 of the normal daily rate for each
hour, or part thereof, in excess of 7 houts.

PREPARATION AND REPORT WRITING FEES

3. A fee may be claimed at the rate of £52.5 for each hour necessarily spent in
preparatory work or report writing. This fee may, however, only be claimed where if is
necessary for the work to be undertaken on a day other than the day on which the tribunal
sitting takes place, (except that a fee may be claimed even in these circumstances if the
tribunal fee is paid at the half-day rate).
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TRAVELLING EXPENSES

4. Chairmen and members may be paid their travelling expenses between residence and
place of duty. Any necessary travel to a tribunal sitting may be undertaken by first class train

travel. If claiming reimbursement of rail fares you must either provide a receipt or enter on
the claim the rail ticket number and date and place of issue.

For journeys up to 10,000 miles, travel by car may be claimed at the following rates;

cars with engine capacity up to 1500 ccs 40 pence per mile;
cars with engine capacity between 1501 and 2000 ccs 40 pence per mile; and
cars with engine capacity over 2000 ccs 40 pence per mile.

Incidental travelling expenses eg bus/tube fares, may also be claimed. Taxi fares may be
reimbutsed only in the following circumstances: for journeys for which there is no other
suitable method of public transport, or where heavy luggage has to be transported to or from

the place of departure or arrival. A receipt for travel by taxi must be provided and full

reasons must be given in writing and included or attached to the claim form. Full details of
each step of the journey should be shown. Travelling allowances are designed to meet

expenses incurred and are in no sense a form of remuneration. Please note that no liability
can be accepted in the event of any accident, damage, injury or death.

Thete is no provision for payment of fravelling time to chairmen or members.

NIGHT SUBSISTENCE
s, A night subsistence allowance may be claimed if you are absent from your normal
place of residence for a period of 24 hours or more and necessarily incur expenditure on

accommodation, meals and incidental travel (see above) which is additional to what would
have been incutred at home. This allowance is therefore intended to cover the hotel costs

plus all meals and incidental expenses for a period of 24 hours from the time of departure
from home.

The rate payable is £96.00.

This rate has been made up as follows;

- Actual receipted bed and breakfast expenditure up to a limit of £70.00

- Plus 2 flat rate allowance of £26.00. This allowance is intended to cover dinner,
lunch and local travel (for example between yout hotel and the place of the

Fee-HonQC-Rove7?






hearing) and also to cover miscellaneous personal expenses. No additional
amount is payable.

Members who stay free of charge with friends or relatives may claim the flat rate allowance
of £26 to cover dinner, Tunch and local travel. Where accommodation is not available from
the booking agent (Calder Conferences, see paragraph 6) within reasonable travelling distance
of the appeal hearing and the cost of bed and breakfast in suitable alternative accommodation
is outside the subsistence limit, you may claim the amount actually paid provided that prior
approval has been obtained from this office.

Where a tribunal member elects through choice not to stay at a hotel arranged through the
booking agent, and stays in an alternative hotel, night subsistence will be limited to £69.70 ont
production of a receipt, regardless of the actual costs incurred.

Where a police force offers to arrange accommodation for you, please ensure that the total
cost of your overnight stay will remain within the night subsistence limit. Proposed
expenditure exceeding this limit must receive prior approval from the police authority
concerned.

Al claims must be vouched by a receipt for the cost of bed and breakfast, which should be
attached to your claim form. If they are not, only the flat rate allowance of £24 will be

payable.

HOTEL BOOKINGS

6. Members should make use of the cost free hotel location and booking service
provided by Calder Conferences to check whether accommodation within the prescribed
limits is available. Calder Conferences are located at the Mews Stoney Rise, Horseforth,
Leeds 1.518 4SF. Their telephone number is 0113 258 2277 (fax is 0113 258 3344).

Calder Conferences undertake to find good quality hotel accommodation anywhere in the
UK, at a corporate rate, in single accommodation to include full English breakfast, service
and VAT, Hotels are generally of 3 star standard and all provide en suite facilities,
telephones in rooms, tea and coffee making facilifies,

Members should telephone Calder Conferences at the above number quoting MAFF reference
number RMP 481 and giving their naie, required location, arrival and departure dates,
Department and Division (Home Office, Policing Powers and Protection Unit), and contact
telephone number. Calder Conferences will make a provisional booking, advise you of this
by phone and, if you accept, will give you a reservation number which you should quote on
arrival at the hotel. Calder Conferences will confirm the booking with the hotel.
Amendments or cancellations of bookings which have been made through Calder
Conferences should be notified through Calder Conferences during working hours, but direct
to the hotel after 6pm.
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DAY SUBSISTENCE

7. Where, as in most cases, an overnight stay is not necessary, an allowance may be
claimed for the necessary costs spent on meals (day subsistence). The allowance is based on
the period during which the member is absent from home (or normal place of office). The

rates are;
Absence of more than 5 hours and less than 10 hours £4.25

Absence of more than 10 hours £9.30

This is a flat rate allowance, which may be claimed, whether the cost of meals was more, or
less, than the actual amount of expenditur¢. It is not necessary for receipts to be provided.
The allowance should not, of course, be claimed if a meal is provided free of charge.

Day subsistence allowances will not be paid concurrently with night subsistence allowances.
However, a member who necessarily stays overnight for the purposes of a hearing may attract
a day subsistence allowance when he is absent from home for more than 5 hours or more than
10 hours after a complete period of 24 hours attracting night subsistence allowance has

expired,

The sole purpose of subsistence allowances is the reimbursement of extra expenditure
necessarily incurred and they are in no sense a payment for services.

The rates shown for both night and day subsistence, together with the rates for travel
expenses, are taken from the rates payable to the most senior officers within the Civil Service.

MISCELLANEOUS EXPENSES

8. Postage and telephone calls etc necessarily dispensed in respect of the determination
of the appeal may be claimed. Where it is necessary for papers to be dispatched, normal
postage (and not courier) service should be used.

VAT

VAT may be claimed by those members registered for the purposes of VAT. In these cases
‘the VAT registration number should be shown.

Fee-NonQC-Hov37?






Claim Forms.

Any queries you have about the provision or completion of claim forms should be addressed
to the police authority responsible for organizing the tribunal.

Trevor Link

Police Integrity Team
020-7035-0843
trevor.link@homeoffice.gsi.gov.uk
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REVISED GUIDANCE FOR MEMBERS OF POLICE MISCONDUCT APPEALS
TRIBUNALS ON THE CLAIMING OF FEES AND EXPENSES

HOME OFFICE: APPEAL TRIBUNAL MEMBERS April 2007

FEES

1. Fees may be claimed at the following rates;

Full day ie sittings of more than 4 hours (excluding meal breaks} £211.5

Half day ie sittings of 4 hours or Jess (excluding meal breaks) £104.5

The "fees" rates may be claimed for all meetings of the tribunal.

It is recognised that a sitting of less than 4 hours plus travel on the same day, may cause 2
member to give up a whole day for a half day's session. Wherever possible we will, therefore,
seek to appoint those members closest to where the hearing will take place. Where this is not
possible, members may claim for a full day's sitting where the sitting is less than 4 hours

(excluding meal breaks) and where travel on the same day ag the sitting together total over 7
hours.

LONG SITTINGS
2, Where the length of a tribunal sitting exceeds 7 hours (excluding meal breaks) a claim

may be made for a long sitting. The allowance payable is 1/14 of the normal daily rate for
each hour, or part thereof, in excess of 7 hours,

PREPARATION AND REPORT WRITING FEES

3. A fee may be claimed at the rate of £15 for each hour necessarily spent in preparatory
work or report writing. This fee may, however, only be claimed where it is necessary for the
work to be undertaken on a day other than the day on which the tribunal sitting takes place,
(except that a fee may be claimed even in these circumstances if the tribunal fee is paid at the
half-day rate),
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TRAVELLING EXPENSES

4, Chairmen and members may be paid their iravelling expenses between residence and
place of duty. Any necessary travel to a tribunal sitting may be undertaken by first class train

travel. If claiming reimbursement of rail fares you must either provide a receipt or enter on
the claim the tail ticket number and date and place of issue.

For journeys up to 10,000 miles, travel by car may be claimed at the following rates;
cars with engine capacity up to 1500 ce 40 pence per mile;

cars with engine capacity between 1501 and 2000 cc 40 pence per mile; and

cars with engine capacity over 2000 cc . 40 pence per mile.

Incidental travelling expenses e.g. ‘bus/tube fares, may also be claimed. Taxi fares may be
reimbursed only in the following circumstances: for journeys for which there is ng other
suitable method of public transport, or where heavy lugpage has to be transported to or from
the place of departure or arrival, A receipt for travel by taxi must be provided and full
reasons must be given in writing and included or attached to the claim form. Full details of
each step of the journey should be shown. Travelling allowances are designed to meet
expenses incurred and are in no sense a form of remuneration. Please note that no liability
can be accepted in the event of any accident, damage, injury or death.

There is no provision for payment of travelling time to chairmen or members.

NIGHT SUBSISTENCE
5. A night subsistence allowance may be claimed if you are absent from your normal

place of residence for a period of 24 hours or more and necessatily incur expenditure on
accommodation, meals and incidental travel (see above} which is additional to what would
have been incurred at home. This allowance is therefore intended to cover the hotel costs

plus all meals and incidental expenses for a period of 24 hours from the time of departurg
from home.

The rate payable is £96.00,

This rate has been made up as follows;

- Actual receipted bed and breakfast expenditure up to a limit of £70.00.

- Plus a flat rate allowance of £26.00. This allowance is intended to cover dinner,
Iunch and focal travel (for example between your hotel and the place of the
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hearing) and also to cover miscellancous personal expenses. Ne additional
amount is payable.

Members who stay free of charge with friends or relatives may claim the flat rate allowance
of £26 to cover dinner, lunch and local travel. Where accommodation is not avail able from
the booking agent (Calder Conferences, see paragraph 6) within reasonable travelling distance
of the appeal hearing and the cost of bed and breakfast in suitable alternative accommodation
is outside the subsistence limit, you may claim the amount actually paid provided that prior
approval has been obtained from this office.

Where a tribunal member elects through choice not to stay at a hotel arranged through the
booking agent, and stays in an alternative hotel, night subsistence will be limited to £69.70 on
production of a receipt, regardless of the actual costs incurred.

Where 2 police force offers to arrange accommodation for you, please ensure that the total
cost of your overnight stay will remain within the night subsistence limit. Proposed
expenditure exceeding this limit must receive prior approval from this office.

All claims must be vouched by a receipt for the cost of bed and breakfast which should be
attached to your claim form. If they are not, only the fiat rate allowance of £24 will be

payable.

HOTEL BOOKINGS

6. Members should make use of the cost free hotel location and booking service

provided by Calder Conferences to check whether accommgodation within the prescribed
‘ imits is available. Calder Conferences are located at the Mews Stoney Rise, Horseforth,

Leeds LS18 4SF. Their telephone number is 0113 258 2277 (fax is 0113 258 3344).

Calder Conferences undertake to find good quality hotel accommodation anywhere in the
UK, at a corporate Tate, in single accommodation to include full English breakfast, service
and VAT. Hotels are generally of 3 star standard and all provide en suite facilities,
telephones in rooms, tea and coffee making facilities.

Members should telephone Calder Conferences at the above number quoting CRSC (Crime
Reduction and Community Safety ) as the reference and giving their name, required location,
arrival and departure dates, Department and Division (Home Office, Crime Reduction and
Community Safety Group, Police Powers and Protection Unit), and contact telephone
number. Calder Conferences will make a provisional booking, advise you of this by phone
and, if you accept, will give you a reservation number which you should quote on arrival at
the hotel. Calder Conferences will confirm the booking with the hotel. Amendments or
cancellations of bookings which have been made through Calder Conferences should be
notified through Calder Conferences during working hours, but direct to the hotel after 6pm.
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DAY SUBSISTENCE

7. Where, as in most cases, an overnight stay is not necessary, an allowance may be
claimed for the necessary costs spent on meals (day subsistence). The allowance is based on
the period during which the member is absent from home (or normal place of office). The
rates are;

Absence of more than 5 hours and less than 10 hours £4.25
Absence of more than 10 hiours £9.30

This is a flat rate allowance which may be claimed whether the cost of meals was more, or
less, than the actual amount of expenditure. It is not necessary for receipts to be provided.
The allowance should not, of course, be claimed if a meal is provided free of charge.

Day subsistence allowances will not be paid concurrently with night subsistence allowances.
However, a member who necessarily stays overnight for the purposes of a hearing may attract
a day subsistence allowance when he is absent from home for more than 5 hours or more than

10 hours after a complete period of 24 hours attracting night subsistence allowance has
expired.

The sole purpose of subsistence allowances is the reimbursement of extra expenditure
necessarily incurred and they are in no sense a payment for services.

The rates shown for both night and day subsistence, together with the rates for travel
expenses, are taken from the rates payable to the most senior officers within the Civil Service.

MISCELLANEQUS EXPENSES
8. Postage and telephone calls etc necessarily dispensed in respect of the determination
of the appeal may be claimed. Where it is necessary for papers to be dispatched, normal

postage (and not courier) service should be used.

VAT

VAT may be claimed by those members registered for the purposes of VAT. In these cases
the VAT registration number should be shown.
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COMPLETION OF CLAIM FORMS

Tt would be helpful if members could clearly separate on the claim forms the actual times
spent on travel and on a sitting,

Please do not hesitate to contact this Unit if you have any queries about these expenses.

Trevor Link

Police Powers and Protection Unit
Home Office

4th Floor, Peel Building,

Mait Point B

2 Marsham Street,

London SW1I 4DF

020 7035 0843
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PCC

Office of the Police and
Crime Commissioner

Office of the Police & Crime Commissioner for Devon and Cornwall

Appendix to the scheme of allowances for Legally Qualified Chairs.

Introduction

This appendix is applicable to Legally Qualified Chairs and should be read in
conjunction with the ‘Office of the Police and Crime Commissioner's Scheme
of Allowances and Expenditure for the Police and Crime Commissioner,
Independent Advisors to the Police and Crime Commissioner, and panel,
committee or community members’, which sets out the general principles
relating to all relevant claimants. This document provides additional detail
relevant to Legally Qualified Chairs for payment of fees and expenses as
appropriate.

Who this scheme applies to

The term “Legally Qualified Chair’ in relation to this scheme means a person
who has been selected to chair Police Officer Misconduct Hearings and
nominated by the Police and Crime Commissioner for Devon and Cornwall for
a police officer misconduct panel process.

Legally Qualified Chairs will be selected for a particular hearing by the
relevant Appropriate Authority. The “Appropriate Authority” in relation to this
scheme means the Devon & Cornwall Police.

Fees

Legally Qualified Chairs will be remunerated for the time they properly commit
to fulfilling the duties required of them as set out below:

e Attending and preparing for hearings.

e Report writing.

e Attending compulsory training events.
The current remuneration rates are:

e Full day - sitting more than 4 hours (excluding meal breaks) - £511.56
e Half day - sitting 4 hours or less (excluding meal breaks) - £255.50

Where a half day sitting plus travel exceeds 7 hours (excluding meal breaks),
a full day allowance may be claimed.

e Preparation and report writing - £73.00 per hour

Preparation and report writing allowances are not claimable if undertaken on
the day of a hearing, unless a half day sitting only has been claimed.





4.1

5.1.

The maximum preparation and report writing fee that may be claimed is £750
for each misconduct hearing.

Up-rating of allowances

The fees paid to Legally Qualified Chairs will be amended in accordance with
relevant Home Office circulars.

Payment of fees and expenses

An invoice detailing fees and expenses properly incurred in accordance with
the requirements of the role should be submitted to the OPCC after each
relevant commitment (contact details below). Payments will be made by
BACs to the nominated account.

Contacts

OPCC Devon & Cornwall

Andy Hocking House

Alderson Drive

Exeter

EX2 7TRP

Tel: 01392 225555

Business Support and Customer Services Manager: Eleanor Tanner
Eleanor.tanner@devonandcornwall.pnn.police.co.uk




mailto:Eleanor.tanner@devonandcornwall.pnn.police.co.uk
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INTRODUCTION

The statutory Financial Management Code of Practice requires that a Chief Constable (CC) and a Police and Crime Commissioner (PCC) establish an Independent Audit Committee and recommends that this should be a combined body.    

The Chief Constables and Police and Crime Commissioners of Devon & Cornwall and Dorset have created a single Independent Audit Committee to advise them.  

If the Independent Audit Committee has concerns about a specific governance or audit matter it may request the relevant policy or strategy to be presented to the Committee in order that assurance may be obtained and constructive comment provided where appropriate. 

The Independent Audit Committee is to provide independent assurance to the PCCs and the Chief Constables as to the adequacy of the risk management framework and the associated control environment, to provide independent scrutiny of the Force’s and OPCCs financial and non-financial performance to the extent that it affects their exposure to risk and weakens the control environment, and to oversee the financial reporting process.


The Independent Audit Committee will comment and provide advice and assurance on any matter relating to the internal control environment of the Forces’ and the OPCCs. In addition to internal and external audit, the functions to be overseen by the committee will include relevant control strategies, such as risk management, the PCCs’ and CC’s governance and assurance statements, and anti-fraud and anti-corruption arrangements.  The Committee will also maintain oversight of general governance matters and comment on proposed new or revised Force or PCC policies and strategies which, in the opinion of the Chief Financial Officers, are significant in terms of financial risk and probity. If the Committee has concerns about a specific governance or audit matter within its remit, it may request the relevant policy or strategy to be presented to the Committee in order that assurance may be obtained. 

For the benefit of doubt, the scope of the Independent Audit Committee’s remit does not extend to include Force performance and Force Operational risks, or HMICFRS reports with an operational focus. Management of the internal audit function and any reviews that may be carried out by Police and Crime Panels are also out of scope.


Composition


The Financial Management Code of Practice suggests that the Independent Audit Committee should comprise between three and five members, independent of PCCs and Forces. The four corporations’ sole have agreed that their Independent Audit Committee should have six members, with a quorum of four, to provide a reasonably robust and resilient approach for the Committee to discharge its duties effectively.   


Chair and Vice-Chair

The Independent Audit Committee will elect the Chair and Vice-Chair annually. The elections will form part of the Committee’s inaugural meeting, and thereafter annually at the Committee’s first meeting each calendar year It is a matter for the members of the Independent Audit Committee to decide any restriction on the number of terms of office for the Chair and Vice-Chair.


Eligibility


Independent Audit Committee Members must be independent of both Forces and PCCs. Serving police officers, police staff or members of staff employed in the Office of the PCC are not eligible for appointment. A person who has previously been so employed must have a minimum two-year break before being eligible to be appointed to serve on the Independent Audit Committee. 


A person who has been appointed or co-opted to serve on the Police and Crime Panel or is a councillor or an employee of a council which is represented on the Panel is not eligible for appointment to the Independent Audit Committee. 


Members must have been successfully vetted to non-police personnel vetting (NPPV) basic level before confirmation of their appointment to the Independent Audit Committee. They must declare all arrests, convictions and cautions on the vetting form whether or not they are “spent” under the terms of the Rehabilitation of Offenders Act.


A person who is an undischarged bankrupt is not eligible for appointment to the Independent Audit Committee.


All members must uphold the College of Policing – Code of Ethics and the Committee on Standards in Public Life’s seven principles of Public Life. They are required to inform the Monitoring Officer immediately if they become aware of any allegation or complaint that could have a bearing on their conduct or integrity.   The Monitoring Officer is the Chief Executive of either Devon & Cornwall or Dorset.

Failure to meet and uphold the necessary standards may result in their removal as a member of the Independent Audit Committee.

Independent Audit Committee members are required to declare relevant pecuniary and other interests which will be recorded in a register of such interests kept by the Monitoring Officer. Additionally, in connection with attending meetings of the Independent Audit Committee, relevant personal or prejudicial interests must always be declared in the approved manner. Relevant gifts and hospitality received must also be declared.

It is a condition of appointment that all Independent Audit Committee members accept that their name, photograph, all declarations of interest, remuneration and expenses received as a Committee member, and registered gifts and hospitality will be made publicly available, including on the Force and PCC websites. 

In the interests of individual effectiveness and personal development, it is also a condition of appointment that all Independent Audit Committee members accept that they will be the subject of an annual appraisal process with the Chair of the Committee.  The Chair of the Independent Audit Committee will be appraised by the Chief Financial Officers of Devon & Cornwall and Dorset. 

RECRUITMENT


Recruitment of new members to the Independent Audit Committee will be carried out in conjunction with the Chair of the Audit Committee and all appointments will be approved by the Chief Constables and Police and Crime Commissioners or their representatives.


The primary considerations when recruiting will be to maximise the Committee’s knowledge base, skills, ability to be objective and independent and to have a committee membership that will work well together. 

TENURE


Members of the Independent Audit Committee have the opportunity to serve a term of up to five years, reporting directly to the respective PCCs and Chief Constables. To ensure ongoing continuity of the Independent Audit Committee, initially three members will be appointed for three years and the three other members for five years. No person is to serve on the Committee for more than ten consecutive years. 

If a member chooses to resign from their appointment they should give six months’ notice, unless their circumstances have changed in ways that make it appropriate to resign earlier.  


If a member’s performance as an Audit Committee member is decided to be unacceptable or if their conduct (including conflicts of interest) is unacceptable the appointment will be terminated.  Generally, a one month notice period following the approval of the Chief Constables and PCCs will be given unless the conduct is such that the Chief Constables and PCC’s consider it appropriate for immediate dismissal.    During the one month notice period attendance at meetings of the Audit Committee will be suspended unless agreed by the Committee Chair or Vice Chair in the case of suspension of the Chair. 

Frequency of Meetings


The Independent Audit Committee will meet a minimum of four times each year.  This is generally in March, July, September and December. Exceptionally, an additional ad hoc meeting of the Committee may be scheduled if agreed by the two Force Chief Finance Officers, in conjunction with the two Chief Executives. The Independent Audit Committee has the opportunity to meet internal and external audit, without officers present. 

In addition, the members can hold meetings in private for briefings, training and development. Formal decisions cannot be taken at such meetings.

Papers will normally be sent to members one week and one day (8 days) before each meeting.

The Chief Constables and PCCs may ask the Independent Audit Committee to convene further meetings to discuss particular issues on which they seek the Committee’s advice.  Such meetings will have a minimum notice of five working days. 

A forward plan of meeting dates will be in place with a minimum of two meetings in advance. 


ATTENDANCE

A minimum number of four (4) members must be present for a meeting to be quorate.


Members are required to attend a minimum of three of the formal Independent Audit Committee meetings in any year except in exceptional circumstances.

The meetings will generally be held at Devon &  Cornwall and Dorset Police Force headquarters on an alternate basis.  

PCC and Chief Constable Representation


The Financial Management Code of Practice requires the executives of the PCCs and Force Command Teams are represented at meetings of the Independent Audit Committee. This would normally include the Chief Finance Officers and the Chief Executives/Monitoring Officers, plus other OPCC or Force representatives as deemed necessary by the PCCs and Chief Constables.  

ADMINISTRATIVE SUPPORT 

Reasonable administrative support will be provided to allow the Independent Audit Committee to achieve its purpose.


The allocation of secretariat support to the Independent Audit Committee and its funding will be agreed by the PCCs and Chief Constables as and when necessary.


With the joint approval of the respective Chief Financial Officers of the PCCs and Chief Constables the Committee may procure specialist advice, where this is not already available within the existing Independent Audit Committee support arrangements or, it is not considered appropriate to use that support. 

Methods of Working 


The Independent Audit Committee will have a supportive and constructive ethos, whilst providing robust challenge to enable it to provide credible assurance to the Chief Constables and the Police and Crime Commissioners on relevant financial and governance matters. The Committee will advise the Chief Constables and the PCCs according to good governance principles and the adoption of appropriate risk management arrangements.


The Independent Audit Committee will take account of the principles of Corporate Social Responsibility (CSR) (which includes financial and economic stewardship (including VFM); people and communities (including Diversity, Equality and Human Rights) and environmental sustainability and health & safety). All members will follow the College of Policing Code of Ethics.

Members of the Independent Audit Committee who attend other meetings or events on behalf of the Committee will provide a written report back to the committee membership.  

data security


Members must be aware of and comply with requirements of the General Data Protection Act at all times.


All restricted papers must be returned to the OPCC or Force for secure disposal.

PROCEDURE


The Independent Audit Committee may seek any or all of those who normally attend but who are not members to withdraw to facilitate open and frank discussion of particular matters. 


The Independent Audit Committee may ask any other officials of the Force or OPCC to attend to assist with its discussion on any particular issue. 


The Chair may ask any Committee participant or observer to leave the committee at any time during proceedings to facilitate the effective function of the Committee. 


REMUNERATION


The remuneration for Independent Audit Committee members will be based upon the fees set by the Home Office for Police Appeals Tribunal Members, as at 2017. The fees payable for the relevant sitting time (see below) are deemed to be inclusive of any necessary preparatory work prior to the meeting. The fees at 2017 are:


· Half day, ie. sittings of 4 hours or less (excluding meal breaks)

£105.00

· Full day, ie. sittings of more than 4 hours (excluding meal breaks)
£210.00

· Reading time, per hour







  £15.00


· Other rates/expenses to be agreed as necessary, eg. childcare costs

Meeting and reading time rates thereafter will be increased in line with the Police Pay award commencing 1 September 2018.  

REIMBURSEMENT OF TRAVEL COSTS

As a matter of course, the most practical, economic and sustainable method of travel should be used and opportunities to share transport utilised if available. Where a private car is used, reimbursement will be at the relevant HM Revenue and Customs approved rate (the car mileage rate is currently 45p per mile up to 10,000 miles), up to a maximum claim for travel of £120 per meeting.  

INDUCTION, TRAINING AND DEVELOPMENT

The Treasurers and Chief Finance Officers, in conjunction with the Chief Executives will devise an appropriate training and induction programme for all Independent Audit Committee members, including provision for refresher and specialist training as required. In determining induction and training requirements for individual Committee members, consideration will be given to legislative requirements and any needs identified by a training needs assessment upon appointment, in the course of the annual appraisal process, or as a result of the annual review of the Independent Audit Committee’s effectiveness. 

Members of the Independent Audit Committee will also contribute to the development of the Committee in carrying out its role.

BUDGET

An appropriate budget will be set by the four corporations sole to cover the Committee’s reasonable cost, including – training, reading time, attendance at meetings, travel and exceptionally accommodation.

This will be reviewed each year as part of the budget setting cycle. 

PUBLIC ACCESS

Independent Audit Committee meetings are open to the public and press, who may attend as observers only.   


The taking of photographs or recording of proceedings is not permitted without the express written consent of the Chair in advance of the meeting. 


Where issues are deemed restricted, commercially sensitive or relate to a member of staff, members of the public or press will not be allowed to observe.

The Chair has the right to refuse or suspend access to the proceedings of the committee if there is a security risk to the public, or caused by the public, or if the behaviour of a member of the public is disruptive, rude, aggressive, threatening, violent, illegal or otherwise considered by the Chair to be inappropriate.


Members of the public or press are not eligible to claim expenses for attending.

The public may contact the Chair of the Independent Audit Committee by writing to the Chair at the OPCC address. The public will not be allowed direct contact to members of the Independent Audit Committee and their personal contact details will remain confidential.


REPORTING

The Independent Audit Committee will bring to the attention of the Chief Constables and Police and Crime Commissioners any matters of significance after each formal meeting of the Committee.


The Independent Audit Committee will produce an annual report of their working for the Chief Constables and Police and Crime Commissioners which will include the annual review of the effectiveness of the Committee.

Publication of Information

The agenda, open reports and open minutes of the Independent Audit Committee will be available on both PCC and Force websites.

Date approved:  December 2018

Date of next review: September 2019

INDEPENDENT AUDIT COMMITTEE
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Office of the Police & Crime Commissioner for Devon and Cornwall 


Appendix to the scheme of allowances for Independent Advisors to the Police and Crime Commissioner. 

1
Introduction


1.1 This appendix is applicable to people appointed as an Independent Advisor to the Police and Crime Commissioner and should be read in conjunction with the ‘Office of the Police and Crime Commissioner’s Scheme of Allowances and Expenditure for the Police and Crime Commissioner, Independent Advisors to the Police and Crime Commissioner, and panel, committee or community members’, which sets out the general principles relating to all relevant claimants.  This document provides additional detail relevant to people appointed as an Independent Advisor to the Police and Crime Commissioner for payment of allowances and expenses as appropriate.  

2
Who this scheme applies to

2.1
The term “Independent Advisor” in relation to this scheme means a person who has been selected to provide independent advice to the Police and Crime Commissioner, which may be as a consequence of a particular skill or subject matter expertise, to assist the Police and Crime Commissioner to deliver their statutory duties. 


3.
Allowances

3,1
Independent Advisors to the Police and Crime Commissioner will be remunerated for the time they properly commit to fulfilling the duties required of them as set out in their terms of engagement.  

3.2
The current remuneration rates are: 

Full day commitment - more than 4 hours (excluding meal breaks) - £211.50


Half day commitment - 4 hours or less (excluding meal breaks) - £104.50


Reading papers in preparation for meetings - £15 per hour


4. Up-rating of allowances 


4.1
The allowance paid to independent advisors to the Police and Crime Commissioner will be in accordance with relevant Home Office circulars.


5. Payment of allowances and expenses


5.1. A claim form detailing allowances and expenses properly incurred in accordance with the requirements of the role should be submitted to the OPCC after each relevant commitment (contact details below).  Payments will be made by BACs to the nominated account. 


Contacts


OPCC Devon & Cornwall

Andy Hocking House


Alderson Drive


Exeter


EX2 7RP


Tel: 01392 225555


Business Support and Customer Services Manager:  Eleanor Tanner


Eleanor.tanner@devonandcornwall.pnn.police.co.uk

1 of 2
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Office of the Police & Crime Commissioner for Devon and Cornwall



Appendix to the scheme of allowances for Lived Experience Advisors to the Police and Crime Commissioner. 



1 Introduction



1.1 	This appendix is applicable to people appointed as an Lived Experience Advisors to the Police and Crime Commissioner and should be read in conjunction with the ‘Office of the Police and Crime Commissioner’s Scheme of Allowances and Expenditure for the Police and Crime Commissioner, Independent Advisors to the Police and Crime Commissioner, and panel, committee or community members’, which sets out the general principles relating to all relevant claimants.  This document provides additional detail relevant to people appointed as a Lived Experience Advisor to the Police and Crime Commissioner for payment of allowances and expenses as appropriate.  





2.     Who this scheme applies to

	

2.1 	The term “Lived Experience Advisor” in relation to this scheme means a community member resident in Devon, Cornwall or the Isles of Scilly who have been selected to support the Police and Crime Commissioner and Office of the Police and Crime Commissioner as a consequence of their experience of crime, victimisation or the criminal justice system. The Lived Experience Advisor provides insight, to inform and influence policy work, strategic intentions and the commissioning of services. Lived Experience Advisors also assist the Police and Crime Commissioner to deliver their statutory duties relating to community engagement. One specific duty contained in the Police Reform and Social Responsibility Act 2010 states that the PCC must make arrangements for obtaining the views of victims of crime in their area about matters concerning the policing of the area, and for them to be reflected in the Police and Crime Plan for example. 



 

3.	Allowances



3.1	Lived Experience Advisors to the Police and Crime Commissioner will be remunerated for the time they properly commit to fulfilling the duties required of them as set out in their opportunity to influence proformas.  



3.2	The current remuneration rates for this role is £12 an hour. This amount considers that national living wage and makes an increase to reflect the emotional toil and possible mental anguish that work of this nature includes. This hourly rate is the same for document reading, preparation, attendance at meetings and debriefing. 



3.3 	The amount of hours each task is allocated will be stipulated in each scheme of work detailed on our ‘opportunity to influence’ proforma – which will be published on the website and shared with the lived experience advisor in advance for agreement. Any extension to these hours must be agreed in advance by the scheme coordinator and must be reasonable to achieve the completion of the task. 





4. Payment of allowances and expenses



4.1      A claim form detailing allowances and expenses properly incurred in accordance with the requirements of the role should be submitted to the OPCC after each relevant commitment (contact details below).  Payments will be made by BACs to the nominated account. 



Contacts



OPCC Devon & Cornwall

Andy Hocking House

Alderson Drive

Exeter

EX2 7RP

Tel: 01392 225555



Business Support and Customer Services Manager:  Eleanor Tanner

Eleanor.tanner@devonandcornwall.pnn.police.co.uk
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